DC COMMISSION G2 ARTS & HUMANITIES

FY 2026
General Operating Support (GOS)

Applicant Workshop
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Land Acknowledgment
Recognizing the Nacotchtank and Piscataway People, the First Residents of the
land that would become the District of Columbia

Every community owes its existence and vitality to generations from around the
world who contributed their hopes, dreams, and energy to making the history
that led to this moment. Some were brought here against their will, some were
drawn to leave their distant homes in hope of a better life, and some have lived
on this land for more generationsthan can be counted. Truth and
acknowledgment are critical to building mutual respect and connection across all
barriers of heritage and difference. We begin this effort to acknowledge what has
peen buried by honoring the truth. We stand on the ancestral lands of
acotchtank and the Piscataway ople We pay respects to their elders past

d present. Please take z en acies of violence,
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DC COMMISSION 7 ARTS & HUMANITIES

Grant Application Questions samples:

When is the due date?

Does my organization qualify?
How do | upload and label my
work samples?

Refresh my memory on ...

IN THE CHAT

Share the grant application
question at the top of your list.




Y S
l—

DC COMMISSION G ARTS & HUMANITIES

Workshop Agenda

. Welcome

.. GOS Overview

5.  Newin FY2026

«. Application Access

5. Narrative questions

s. ocoring Criteria

7. Work & Support Uploads
s. Required Documents

s. Questions
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DC COMMISSION i ARTS & HUMANITIES

General Operating Support (GOS)
Grant Eligibility

1. Must be incorporated as a nonprofit with a federally-designated tax-exempt
status under section 501(c)(3) of the United States Internal Revenue Service
(IRS) code, as evidenced by an IRS determination letter that is dated at least
one year prior to the application deadline date.

2. Beregistered with, and authorized to do business in, the District as either a
“Domestic” entity (that is, an entity that was incorporated in the District) or a
“Foreign” entity (that is, an entity that was incorporated in another state).

3. Have the primary mission focus in one or more of the arts or humanities
disciplines referenced in the Guide to Grants, such that the majority of its
activities and/or services are concentrated on and devoted to the arts and
humanities and/or arts education.
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DC COMMISSION i ARTS & HUMANITIES

General Operating Support (GOS)
Grant Eligibility

4. Must be incorporated as a nonprofit with a federally-designated tax-
exempt status under section 501(c)(3) of the United States.

5. Have received funding through a CAH competitive grant that was
awarded in the District’s Fiscal Year 2024 (FY24) and/or Fiscal Year
2025 (FY25). This requirement does not apply to GOS: Capacity
Building Cohort.

6. Ensure that at least fifty-one percent (51%) of the organization’s
activities occur within the District of Columbia.

7. Ensure that one hundred percent (100%) of the grant award dollars are
used to support District of Columbia personnel and programming.
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8.

10.

11.

General Operating Support (GOS)
Grant Eligibility

Register and comply with the regulatory requirements of pertinent
government agencies, including (but not limited to):

* Department of Licensing and Consumer Protection (DLCP),
* DC Office of the Chief Financial Officer (OCFO),

 DC Department of Employment Services (DOES), and the

* US Internal Revenue Service (IRS).

Obtain certification of “Citywide Clean Hands” (CCH) from the District of
Columbia Office of Tax and Revenue .

Be in “good standing” with CAH. A CAH grantee that has failed to comply
with any CAH mandates (e.g. grant reporting), may not be in “good standing”
with CAH and may be ineligible to receive additional funds.

Have a principal business office address that is in the District of Columbia,
subject to on-site visit. (Note: CAH will not allow post office boxes or the

addresses of board members or volunteers as evidence of the principg
business address). L p———
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DC COMMISSION G ARTS & HUMANITIES

Grant Restrictions for GOS grantees

Organizations that apply to FY 2026 General Operating Support (GOS) may be restricted from
applying to select FY 2026 project-based grants.

The scope of work articulated in a FY 2026 GOS request cannot be duplicated in a FY
2026 project-based request.

All GOS recipients are not eligible to receive Project, Event or Festival (PEF) grants.

All FY 2026 GOS recipients may apply for only one “Project Grant” and one “Capacity Grant”:

One (1) One (1)
Project Grant Capacity Grant
AHEP CAP
EA
FTE

General
Operating
Support

PABC
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DC COMMISSION i ARTS & HUMANITIES

Application Opens: March 11, 2025
Application Closes: April 22, 2025 at 10:00 PM

Incomplete or late applications or applications that do not follow the instructions and
guidelines may be deemed ineligible for review and funding.

Prospective applicants should read through the Request for Applications (RFA) completely
before submitting application.

Applicants must be up-to-date with reporting requirements for prior CAH grants. If you are not
sure of your reporting status, contact a CAH grant manager.

Applications are reviewed and scored by a panel of arts professionals.

Award amounts vary.
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DC COMMISSION G ARTS & HUMANITIES

GOS Paneling Process

GOS applicants are divided into three categories:
1. Generalists
Service organizations
3. Capacity building: for small arts and humanities organizations that have not previously been
awarded a CAH grant
Panel Categories divided into cohorts by Budget Size based on:

a) Total Cash Expenses for most recently completed fiscal year, as detailed on IRS Form 990.

b) Of the total in (a), by the portion of cash expenses assigned to District-based arts and humanities
activities.

Ranges of funding are determined for each cohort e.g., $80,000 to 5100,000.
- Actual award amount vary.

- Final award determined by where organization falls in panel ranking.
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Questions
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DC COMMISSION G2 ARTS & HUMANITIES

MULTI-YEAR FUNDING OPTION
RECEIVED FUNDING IN FY25

Opting In

Starting March 28 there will be a short application in the grants
portal

This will remain open until April 22- same deadline as the
application

You do not need to submit the full application
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DC COMMISSION i ARTS & HUMANITIES

MULTI-YEAR FUNDING OPTION

Two-year grants will be paid out in 4 payments through DIFS.
Reporting Requirements: an interim and a final report are required in each year.

In year two, CAH aspires to provide the same level of funding, contingent upon the funds
made available to CAH through dedicated tax revenue and the amount of funding received by
the grantee from other DC government sources(®.<\

(a) Organizations < $115,000 not restricted in size of award.
(b) Organizations > $115,000 may not receive an award that is more than 50% of their size*.

(c) Organization size* is based on the Total District-based arts and humanities cash expenses,
less any sources of District government grants or contracts.
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DC COMMISSION i ARTS & HUMANITIES

MULTI-YEAR FUNDING OPTION

To provide GOS organizations greater stability and allow longer-term planning, a multi-year
funding option is being offered for fiscal years 2025 and 2026.

To be eligible, applicants must have:
* received a GOS grant in 2 of the last 5 years and

 demonstrated a track record of compliance with grant requirements.

All organizations will go through the review process.
Post award: Organizations have the option of opting in or out of multi-year funding.

Organizations meeting the criteria will not need to reapply for the second year.
They will receive funding based on the Commission’s budget and other DC government

funding received by the organization that year.

This initiative aims to streamline the application process for eligible organizations.
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DC COMMISSION G2 ARTS & HUMANITIES

Questions
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DC COMMISSION G2 ARTS & HUMANITIES

APPLICATION REVIEW AND SCORING

Applications will be reviewed and scored by a panel of arts and administrative
professionals according to these criteria, each representing a percentage of the
total score.

District Impact and Engagement (30%)
Equity (30%)

Organizational Management (25%),

B ow e

Arts, Humanities & Arts Education Content (15%)
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DC COMMISSION i ARTS & HUMANITIES

SCORING CRITERIA

District Impact and Engagement (30%) , Equity (30%), Organizational Management (25%),
Arts, Humanities and Arts Education Content (15%)

District Impact and Engagement (30%)

* The organization demonstrates that DC residents are its core audience for its
programming and services. (10%)

* The organization demonstrates a commitment to hiring DC-resident arts and
humanities professionals to deliver its programming and services. (10%)

* The organization includes evaluation strategies to determine organizational

impact and details changes implemented to ensure continued and
future growth. (10%)

. * * W
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DC COMMISSION i ARTS & HUMANITIES

SCORING CRITERIA

District Impact and Engagement (30%) , Equity (30%), Organizational Management (25%),
Arts, Humanities and Arts Education Content (15%)

Equity (30%)

Inclusion: The organization provides a detailed plan with measurable goals for the
creation and sustainability of a welcoming and inclusive environment for its
audiences, participants, staff, and board, with intentional focus placed on racial
inclusion. (10%)

Diversity: The organization provides a detailed plan with measurable goals for the

creation and sustainability of a diverse environment that is rich and meaningful for
its audiences, participants, staff, and board, with intentional focus placed on racial
diversity. (10%)

Access: The organization provides a detailed plan with measurable goals to ensure
physical, geographic, cultural, racial, and financial access for audiences,
participants, staff, and board. (10%)
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DC COMMISSION G2 ARTS & HUMANITIES

SCORING CRITERIA

District Impact and Engagement (30%) , Equity (30%), Organizational Management (25%),
Arts, Humanities and Arts Education Content (15%)

Organizational Management (25%)

The organization demonstrates the appropriate oversight, financial controls,
and governance to deliver its services and programming. (12.5%)

The organization has the necessary expertise and personnel in place to
deliver its services and programming. (12.5%)
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DC COMMISSION G2 ARTS & HUMANITIES

SCORING CRITERIA

District Impact and Engagement (30%) , Equity (30%), Organizational Management (25%),
Arts, Humanities and Arts Education Content (15%)

Arts, Humanities, and Arts Education Content (15%)

The organization’s mission in the arts and humanities is supported by the
work samples and support materials provided. (5%)

The organization’s work samples, and support materials demonstrate their
knowledge of, and skills in, their content area. (5%)

The applicant uses personnel with demonstrated arts, humanities and/or
arts education expertise to plan and implement their programming. (5%)
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QUESTIONS
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DC COMMISSION 7 ARTS & HUMANITIES

ACCESS THE
APPLICATION

THROUGH THE CAH GRANT PORTAL

= Logging into the CAH grants portal
= Narrative Questions
= Scoring Criteria

=  Work Samples and Support

Materials

= Required Document Uploads
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From dcarts.dc.gov

Select Language v
*

By
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DC COMMISSION #ARTS & HUMANITIES

Home Individual Grants

L ﬁ ' Arts Education

Organization Grants Programs About CAH

Business of the Arts

Public Art

F
| N Events and Exhibitions
<
=

-

Welcome to the
| DC Commission on the Arts & Humanities
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From dcarts.dc.gov

CAH Grants

We offer multiple funding programs for individuals and nonprofit organizations located in the District of Columbia. Individuals are not
required to provide matching funds. Organizations are only required to provide matching funds as indicated.

Commission staff members conduct workshops at which participants learn about the Commission and the steps to submit a grant
application. During these workshops, staff and applicants discuss each grantmaking opportunity. Workshop dates, times, and locations

are subject to change.

Current Funding Opportunities

* TBA

Grant Application Assistance

e General Assistance
e Live Chats

» Office Hours

* Workshops

Grants Panelists

& CAH seeks grant review panelists to perform evaluations of applications submitted to the agency for funding consideration throughout
the year.

# Panelists are integral to the grantmaking process. Panels provide a critical review, comments, and scores of all applications to a
particular grant program.

* Panelists are paid a stipend for their participation in the panel review process.

* Apply to be a CAH Panelist

General Grants Resources

* Application Assistance

* Be a Review Panelist

e Closed Grant RFAs

e FY 2025 Grantee Directory - Opt-in directory listed alphabetically
e FY 2025 Grantees - Comprehensive lists by grant program

s Getting Started

e Grant Application Portal
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DC COMMISSION G ARTS & HUMANITIES

Sign into the CAH Grant Portal and sign into your account
or create your account

=3 o i

UC COMMISSION ON

THEARTS & HUMANITIES Guide to Grants
The DC Commission on the Arts & Humanities (CAH) offers seversl funding pragrams for indvicuals end nenprofit arganizations ioczied in the
Dislrict of Columbiz. Individuals are nat required to provide matching funds. Organizalions are caly required to provide matching funds as
ndicated. To find out mere infermaten about CAH policies, precedures and prograns, read the complete Guide to Grants here.
Cs gnds using intemet browser Google Carame for the smoothest soplicant expsdenca, You may downlogs Geegle Chrome by

h

clicking hars.

Track Progress Stay Informed

YAl 3WATS ETow 19T 5

TORE ot at stirag
Wiy Wl 2lets loto's o

015 £ Rl b R T
2 G225 101 berture [rd s TS RCn,

2RS0T s carglele 332 00k
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DC COMMISSION i ARTS & HUMANITIES

Click on “My Open Applications"
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D€ COMMISSION ON
THL ARTS & NUM.

LLEILIGER  vour organization name here

On behalf of Chair Reginald Van Lee and Execitive Directar Heran Sereke-Bran, welkcome to the DC Commission on the Arts ané Humanities Grant

Application Portal, We ook farward to your panicipation in upcoming grants cycie and thans you for your contribution 1o the lives of residents af the

Destrict and visitors to our great city.

B My Media Lin

The Grants Team

E My Document
ibrary

The DC Commission on the Ans and Humanities

% My Awaras

{02 My Reponts
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DC COMMISSIO ARTS & HUMANITIES

)

— Your Applications

DC COMMISSION ON .
THE ARTS & HUMANITIES Ready to begin?

& My Open Applications You currently do not have any open applications. Please click the button to begin a new application.

s My Closed Applications

& My Media Library

& My Document Library

* My Awards

B8 All In Tatters
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Currently Open Programs

(Select the appropriate button to begin an application)

@ General Operating Support (Generalists & Service Organizations) ®@Preview

Eligibility Questionnaire

Has the organization devoted at least fifty-one percent (51%) of its previous year's cash expenses and programming/services to the arts and

Yes v
humanities?
Do at least fifty-one percent (51%) of the organization’s activities occur in the District of Columbia? Yes >
Has the organization received a general operating or project-based grant from CAH in FY22 or FY23? (Note: Organizations in receipt of the Facilities = . -

and Buildings - Relief grant alone are not eligible to apply to FY 2024 GOS)
Is the organization's primary mission to focus in one or more of the disciplines of the arts or humanities, including: dance, design, folk and

traditional arts, media and film, music, theater, or visual arts; languages and literature, philosophy, history, archeology, religion, and law—as Yes ~
evidenced on the organization’s most recently submitted IRS Form 9907

Is the organization incorporated as a 501(c)(3) nonprofit, as shown by an IRS determination letter dated at least one year prior to the application Yes -
deadline?

Does the organization have a principal business office address in the District of Columbia? Yes ~

Congratulations! You are eligible!

EIN
Press tab after entering EIN and scroll down to continue
Format Sg#sssess

Save and Continue

* w W
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DC COMMISSION i ARTS & HUMANITIES

GRANT PORTAL TIP

Rather than compose your applicant responses in the grant portal,
1) Download /Print the Word version of application questions

<
New Request | Select Grant Program

Currently Open Programs 2 ) C | i C k O n P review

(Select the appropriate button to begin an application) f

a downloadable/printable
Eligibility Questionnaire . .
T e ——— copy of the grant application

neralists & Service C

humanities?
Do at least fifty-one percent (§1%) of the organization's activities occur in the District of Columbia?

Has the organization recelved a general operating or project-based grant from CAH In FY22 or FY23? (Note: Organizations in receipt of the
ble to apply to FY 2024 GOS)
more of the disciplines of the arts or humanities, including: dance, design, folk and
arts; languages and Iiterature, philosophy, history, archeology, refigion, and law—as ~—%25€ Select

Is the organization incorporated as a 501(c)(3) nonprofit, as shown by an IRS determination letter dated at least one year prior to the
application deadline?

Does the organization have a principal business office address in the District of Columbia?

3) Use this to compose
your answers off-line _—

General Operating Support
(Organizational Grant)

Applicants may submit one (1) grant application to thi per fiscal year ycle

4) When Completed’ Copy RFA Release: Monday | January 23, 2023 | 4:00 pm

Submission Deadline: Tuesday | February 21,2023 | 10:00 pm

and paste your application St usin

Overview

text into the grant portal

stion)

Type of support:
{indicate one of the three categories of General Ooerating Suagort)

: s OVERMMENT OF THE
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DC COMMISSION i ARTS & HUMANITIES

CAH grant staff are available to review your GOS application materials
for compliance and completion

up to one week prior to the deadline.

- ?.u"z """" l;u
.y
1 2
6 7 8 9
1a 14 15

19 20 21 22

23W 24
26 27 28 29 30 \
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DC COMMISSION G2 ARTS & HUMANITIES

Questions
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DC COMMISSION G2 ARTS & HUMANITIES

APPLICATION: WRITING TIPS

Keep a copy of the scoring criteria nearby when writing and
WRITE TO THE CRITERIA

Avoid buzzwords and hyperbole

* If claims are made in the application, back them up with support materials and work
samples;

* Ask someone outside of the organization to read the narrative responses & give you
feedback.

Give a complete picture of your organization and its work.

Use accurate data in your application when available and where appropriate.
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DC COMMISSION G2 ARTS & HUMANITIES

APPLICATION: Narrative and Uploads

» Narratives are short answer questions about your programs

» We will be asking about your programs, budget, IDEA
programming, and short statements

* * W
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DC COMMISSION G2 ARTS & HUMANITIES

v

vV v vV v v VY

APPLICATION: Narrative and Uploads

Balance Sheet (from most recently
completed fiscal year)

Certificate of Clean Hands
Certificate of Liability Insurance
Current Organizational Budget

IRS 501(c)(3) Letter of Determination
IRS Form

IRS Form W-9

List of current Board of Directors

V.V VYV V VYV V

Profit and Loss Statement
Résumés of Key Personnel
Statement of Certification
Support Materials

Work Samples

DC Funding Form

* * W
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DC COMMISSION G2 ARTS & HUMANITIES

For documents of all kinds
please save and upload in PDF file format
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DC COMMISSION i ARTS & HUMANITIES

Grant Manager Tips for
work samples and support materials

v Review panelists are required to review each applicant’s work samples;
however, they are not guaranteed to review work samples beyond the
recommended number.

v’ Clearly name, label and/or describe work samples and document so that
panelists can identify what they are reviewing. Give reviewers the
information they need to best understand your work sample or support
material.

v" For project-based grants, include samples of similar projects completed to
illustrate an ability to execute the proposed project

* * W
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DC COMMISSION i ARTS & HUMANITIES

Additional Suggestions from CAH Staff
when creating and preparing

work samples and supporting materials:

v" Applicants should be able to view and/or play all work samples in the application before
submitting. If a sample cannot be played, then panelists will experience the same.

v' Select recent, high-quality samples that relate as directly to the application as possible.

v Photograph uploads should be in JPEG (or JPG) format with a 72-dpi minimum resolution and
should not exceed 8MB in size (each).

v" Adding more than the recommended number of work samples to an application will often
weaken it.

v' Carefully chosen work samples (pictures, videos, excerpts, etc.) tend to make the biggest
impact and create the strongest artistic impression.

* * W

I GCVERMMENT OF THE
B CISTRICT OF COLUMBLA




DC COMMISSION G2 ARTS & HUMANITIES

Your Organization's Financial Picture

These required documents provide important context for the panel:

Past: IRS Form 990 for the most recently completed fiscal year. Some may not have
the most recent one, so will have to use the one from the year before.

Present: Current organizational budget, approved by your Board of Directors

Future: The Projects and Programs section should detail the projected costs of both
for the upcoming year/year of the grant award.

* w W
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DC COMMISSION G2 ARTS & HUMANITIES

Required Document Uploads )}b

Balance Sheet
from most recently completed fiscal year

Current Organizational Budget
as approved by the organization’s Board of Directors

Profit and Loss Statement
from organization’s most recently completed fiscal quarter

* * W
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DC COMMISSION G2 ARTS & HUMANITIES

Required Document Uploads 0

District of Columbia FY26 Funding Source Form
Updated Form Coming Soon! Please check our website

Certificate of Liability Insurance (general coverage)
v must be current
v" must include a waiver of subrogation naming DC government
v" must include DC as a Certificate Holder

* * W
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DC COMMISSION i ARTS & HUMANITIES

DISTRICT GOVERMMENT FUNDENG FORM [FY 3025)
bl e o e MERTON 1 Tk FP D0 Dl B ek ek O R ORER T | G . W TR o
FECTTRADCS. PRty [ET COPNTE 3l M DO Wiy Dok Casll w300 116 UM L0000 R el k] ik O ool o7l 080 O Pl
S ek FT L ek 0 T
| Sachos A: Form 980 P pom ur Moinn
. . . . 03 | At L i 1 - . 1
District of Columbia FY26 Funding Source Form =
[TH ] F==T r i
[TF] - i -.
. Sacticn E Buodges Sourcm FEaponw Moinn
Available on www.dcarts.dc.gov —
[T} “- all - . r
District of Columbia FY25 Funding Source Form I i ————
Attachments):
i3 BT e
S | ik e e s, W TS sl i 2l
[T i K & r
P n K & r
Saciion C: Toksl Civirict Grent snd Contrecde 1 9 -. ..-
Sacoon Dr Toind Coinct-buned & e Hursanmoes Cnb
Expermn. ks Diviric-scurced Granis srd Coniracie: i
Libaliat L% MM e e DD e LTS
i ({p f iy PO Do wiprisy
S LG

L
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DC COMMISSION i ARTS & HUMANITIES

District of Columbia FY26 Funding Source Form

DISTRICT GOVERNMENT FUNDING FORM (FY 2025)

Thank you for your application to the FY 2025 cycde of the General Operating Support (G0S) grant. We reguire additional
information regarding District contracts and grants that may be built into the Total (Cash) Expenses line on your Form 990 to help
determine FY 2025 GOS grant awards.

Section A: Form 990 Response Notes

Q.1 |Provide the fiscal year of the most current Form 990 uploaded July 1, 2021 to e.g. Calendar Year 2022 or Fiscal

with the application. lune 30, 2022 fear
Q.2 [What are the organization's "Total Cash Expenses” as detailed on| 5 378,000.00] Usually found on Line 17 or 18 of

- = =5 . . .

the current Form 359 Form 230 Note: this line is for cash
L3 [WeNat amOUNT of the Organizaton s« 10%a] LaZh CXpenses 5 S05, 000 00| =NoLTD this TZUre DE the same as i

detailed in 0.2 abovs iz dedicated to District-bessd srts and thatin C3, enteritin C5. If nat, expenses dedicated to art

humanities programming? enter the estimated amount. & humanities programming

Section B: Budget Sources Response Notes based in DC

0.5 |List all grants awarded by the Governmeant of the District of
Columbia for the period of the most recently submitbed Form
920. Include all CAH grants issued du rir'; the same period.
(&) |CAaH:G05 5 65,000.00| Enter name of agency and grant
{Column B} and award amount

{Calumn C).
B) |CAH:Ezst Arts 3 22.500.00| Entsr name of agency and grant
W E EY =
[Column B} and award amount
{Calumin C).
(C) |CaH:FAR 5 75,000.00| Enter name of agency and grant
{Column B} and award amount

{Columin C).

(D) |MAME OF AWARDING AGEMCY & GRANT NAME 5 - | Enter name of agency and grant

[{Column B} and award amount
{Calumn C).

(E) [MAME OF AWARDING AGEMCY 2 GRANT MAME 5 - | Entzr name of agency and grant

{Column B} and awsrd amount

{Columin C).

* ok
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DC COMMISSION i ARTS & HUMANITIES

(Columin CJ.
(E} |MAME OF AWARDING AGEMCY & GRANT MAME 5 - | Entzr nams of 2gency and grant

(Colurnn B} and award amount
Loelagen 7Y

Q.6 |List all contracts awarded by the Gowvernment of the District of
Caolumibia for the pericd of the most recently submitted Form

950 Include all CAH contracts issued during the same periad.

(&) |MAME OF AWARDING AGENCY & CONTRALCT NAME 5 - Enter name of agency and
contract [Colurmnn B) and award
amaount [Colummn C).

(B) |MAME OF AWARDING AGEMNCY & CONTRALT MAME 5 - Enter name of agency and
contract [Colurmnn B) and awsard
amount [Colummn C).

(C) [MARE OF AWARDING AGEMNCY & CONTRALCT NAME 3 - Enter name of agency and
contract [Colurmnn B) and awsard

smaount [Colummn C).

(D) |MAME OF AWARDING AGEMNCY & CONTRALCT NAME i - Enter name of agency and
contract [Column B) and award
smaount [Colummn C).

(E} |MAME OF AWARDING AGEMNCY & CONTRALCT MNAME 5 - Enter name of azency and
contract [Column B) and award

Section C: Total District Grants and Contracts: 5 152,500.00 Do mot =djust the formula
Section D: Total District-based Arts and Humanities Cash
Expenses less District-sourced Grants and Contracts:

5 153,500.00 Do mot adjust the formula

ORGAMIZATION NAME: The Green Door Theatre Company
PERSOMN COMPLETING FORM: David Markey

SIGNATURE: | Wust be inksd or digital
DATE: March 22, 2024

* * W
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DC COMMISSION G2 ARTS & HUMANITIES

Certificate of Liability Insurance (general coverage)

.. . . j‘“"m’ CERTIFICATE OF LIABILITY INSURANCE | 550 |
Description of Operations box should include the LGy Tl A L e gl ey 3

- —mw-wm-m—ntwvmtnn—mm

following language: ;.."'..'.’I:f’..,;. :'“-"-‘:"'":-:f_‘-_-i::f*z?
:l:::‘:l- -‘a pong LR LLI Y AL P
“The Government of the District of Columbia and its Lot e —— -

officers, employees, agents, and volunteers are named P eetries Supiey
as Additional Insured.” T r—

Ask your insurer to include or send

a written waiver of subrogation against the
Government of the District of Columbia and its
officers, employees, agents, volunteers,
contractors, and subcontractors.

Certificate Holder box should include:

DC Commission on the Arts and Humanities \
200 I St SE .

Washington, DC 20003

cuucu-.no-—-uuo—tcu-n Cortifisnne Maiies 1o Saned o Lons Puges o
Inatad lessad agipmmet 4w wabisies

Description of Operations

- ——— .
T AR e SRR SOREE SRL B AR W
- —

Sipinal File faadiae s
FIA0S Shaifon Bhrmmt . v MO

Certificate Holder

o Oalg e Vo |

r kW
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DC COMMISSION i ARTS & HUMANITIES

Required Document Uploads

List of current Board of Directors
* Provide board roles (e.g. president, treasurer, etc.), responsibilities

and home addresses/wards.

Résumés of Key Personnel
* Examples include artistic/managing/executive directors; arts

educators; etc.

* Provide roles, areas of responsibility, and home addresses.

* Panelists must be able to assess the skill level of the artist(s) and
administrators involved in the work to be created, exhibited, or

taught.

* * W
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DC COMMISSION i ARTS & HUMANITIES

Required Document Uploads

IRS 501(c)(3) Letter of Determination

IRS Form 990 (most-recently submitted)
* Should contain signatures of organization representative and tax preparer.

IRS Form W-9
* Post office boxes are prohibited; must be a physical or street address
* The organization’s address MUST match the address in
1. the CAH grants portal
2. the DC Government’s DIFS system.

. March 2024 version of the W9 form must be used

. Form must be dated at the time of application submission.
. Must be signed in ink or with e-verified digital signature.

* * W
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Request for Taxpayer Give form to the
Witarch 2024) Identification Number and Certification requester. Do not

rtrmi i the T
ol Fuararum Sarvics, | Qo to W irs.gow/Formve for instructions and the latest information. send to the IRS.

Before you begin. For guidance refated io the punpose of Form W-8, see Purpose of Form, below.

1 Mame of entityAncividual A&n entry is requined. (For a sole propristor or disregarded entity, eter the owner's name on line 1, and enter the business'disregard ed
antity’s namss on bne 2.)

IRS Form W-9

2 Business nama/disregarded antity name, f different from anoue.

U IVI r h 2024 r 1 n ’;-j 3a Check the appropriate bax for fecderal tax classification of the entityindhadual whase name s entered on line 1. Ghack 4 Ewernptions (codes apaty anly b
se Marc versio |~ e e
sae instruct 5 on page 3¢
5 ] moividuaiésale proprietor || & corporation ] & corpomation [ Patnership [ Trustiestate page s
- ] L. Enter the tax classiication |€ = & corparation, & = 5 corporation, P = Parinership) - Exompt payess code (f amy)
Name should match on all documents'and grant R e T o e, et e
£ classification of the LLE, uness it & a disregarded entity. A disregarded ety should instead check the appropnate Exempbon from Foreign Account Tax
box for the tax classification of its cwner. Compliance Act (FATCA) reparting
] Other (see instnactions) cade (if any)

Pri

Sea Specific |

portal

3b H.on line 32 you checked “Parinershipn® o “Trustiestabe,* or checked "LLE" and entered *P* as its tax classification,
and you are providing this form to 3 partnership, frust, o estate in which you have an cwnership inberest, check
this box if you have any foreign pariners, owners, or beneficiaries. Ses nstructions . e

fAppiies o acoounts makeained
] outside the Linfed States |

B Address [rumber, street, and apt. or suite no . See nstructions. Reguester's name and address foptional|

Check the correct box in Section 3

T List acoount rumbaris) hens [optional)

IEERXN Taxpayer identification Number (TIN)
Sﬂclﬂ security number

Address must be in DC, match your address in e T el e ot . M o . ] ST TTT]

resident alien, sole propristor, or disregarded entity, see the instruetions for Part |, kater. For other
entities, it is your employer identification number (EIN]. i you do not have a number, see How fo get a

the CAH grant portal, DIFS and other application i, o ' O

Note: If the aceount i in mare than one name, see the ingtructions for ling 1. See alse 1What Name and ‘ | ‘ [ | } [ | l

d OC u m e nts; N O P O Boxe s Number T Give the Requester for guidelings on whose numbsar 1o enter.

Part Cartification
Unider penalies of perury, | eentity it
1. The i S My cormect taxpayer identification nurnber jor | am waiting for 8 number 1o be issued to mea); and
ol subject to backup withholding because (a) | am exemgt from backup withholding, or () | have not besn notified by the Insrmal Revenue
Sm ice (IRS) that | am subject o backup withholding as a result of a fallure to report all imerest or dividends, or (¢) the IRS has nodilied me that | am
no langer subject io backup withholding: and
3.1ama LS. citizen or other LS. peraon (defined below); and

. . 1
YO U r 0 rga n |Zat I O n S E I N _ 4. The FATCA coda(s) emered on this Tarm (if any) ndicating that | am exempt from FATCA reporing is comeel.

Certification instruetions. You must crose out item 2 above if you have baen notifisd by the IRS that yeu ane cumently subject 1o backup withhalding
becaumea you have failed to report all interest and dividends on your tax return. For real esiale iransactions, item 2 does nol apply. For morigage interest paid,
aequisition or abandonment of secured propeny, cancellation of debt, contributions 1o &n indiidual retirement arangesment (IRA), and, generally, payments

ot than inlerest and dividends, you are net required 1o sigh the certification, But you must previde yeur correct TIN. See the instructions far Part 1|, e,

Date

Signature must be in INK (manual) or verified ructions el s s s sk tis o, A icw-thcsigh ity i

required to complete this Bne to indieate that @ has direct or indireet

Bection references are to the Infernal Revenue Code unless otherwise Toreign pariners, owners, or beneficiaries when it provides the Form W-8

elect ronic With date Sta m dated in 2025 moted, te anather lew-threugh entity in which it hes an ownership interest, Thiz
p[ Future developments. For the latest infarmation about developments change is intanded to provide-a flow-through entity with information
related o Form W-0 and ile instructions, such as legislation enacled regarding the status of its indirect forsion panners, Gwners, of
after they were pubishee), o 1 wWww . gowFomiv. beneficiaries, so that it ean satisfy ary applieable reparting
) requirements. For exampie, & partnership that has any incirect foreign
What's New partners may be required to eomplets Schedules K-2 and K-3. See the
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).
- Line 3a has been modifed o clasity how a disregarded entity completes
m thiz Ene. An LLC that ie a disregardad entity shoubkd cheek the Purpm of Form
g approprizte bax for the tax classification of its owner, Otherwise, it i, ) e ) )
1 sheould eheck the “LLC™ box and enler ils approprate tax classifcation. An incl\ichual or anlty (Fom W-0 raquaster) wha |& racgired o flla an
ave e Slg N e a s a infarmation return with the IRS i giving you this fern beeause they
Car. No. 10231X Form W=9 Rev. 3-2029)

A fillable PDF copy is available at dcarts.dc.gov




DC COMMISSION G2 ARTS & HUMANITIES

Required Document Uploads

Certificate of Clean Hands

* Dated no more than 30 days prior to the deadline
 MyTax.dc.gov

Statement of Certification
» fillable PDF form available at dcarts.dc.gov
* signed at the time of application
* inked or e-verified digital signature
* include correct name of grant program

* * W
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DC COMMISSION G2 ARTS & HUMANITIES

Certificate of Clean Hands

1.  Apply on My Tax DC. (myTax.dc.gov)

2. Download a PDF of your certificate

3. If you will not be able to attain a Certificate of Clean Hands by the grant application
deadline, please contact a CAH grant manager for assistance.
IR vvoc

Clean Hands Quick Links
1 want to ° | want to.

* w W
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DC COMMISSION G ARTS & HUMANITIES

OR -~

If you have Certificate of Clean Hands issued after April
2020, look for the Notice Number (begins with "LO00----)

\

% % K Government of the District of Columbia
—_— Office of the Chief Financial Officer
I Office of Tax and Revenue

- .
¢ ,’4
P
B e AN
1101 4t Street, SW
Washington, DC 20024

Business

Date of Notice:

Individual

January 2, 2024 Notice Number: 6
G FEIN:

T Casc IDY

WASHINGTON DC G

CERTIFICATE OF CLEAN HANDS

et e |)) 1111111 I

As reported in the Clean Hands system, the above referenced individual/entity has no outstanding
liability with the District of Columbia Office of Tax and Revenue or the Department of Employment
Services. As of the date above, the individual/entity has complied with DC Code § 47-2862, therefore
this Certificate of Clean Hands is issued.

Clean Hands Forms

TITLE 47. TAXATION, LICENSING, PERMITS, ASSESSMENTS, AND FEES
CHAPTER 28 GENERAL LICENSE
SUBCHAPTER II. CLEAN HANDS BEFORE RECEIVING A LICENSE OR PERMIT
D.C. CO|
§ 47-2862 PROHIBITION AGAD

1. Goto MyTaxDC.dc.gov

2. Click on "Validate a Certificate of Clean Hands"

3. Follow the prompts, using your Notice Number (LO0O----)
and the last 4 digits of your FEIN.

4. Follow the prompts until your certificate appears

Right click and save your updated Certificate as a PDF

* ok
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DC COMMISSION G2 ARTS & HUMANITIES

Statement of Certification

Fill in Organization name

/
|

GOVERNMENT OF THE DISTRICT OF COLUMBIA
Check box for 501c3 DC COMMISSION ON THE ARTS AND HUMANITIES

\ STATEMENT OF CERTIFICATION

The name and Complete address must \_-‘-.\ the duly authonzed c:l']iccm: L. a

include & spell out "Washington DC", the (O 501(c)3 NON-PROFIT ORGANIZATION or [ INDIVIDUAL] (“Applicant'). with an address of
le code and must match W9 and Grant T T ADDRESS . an applicant for Gramt Program/RFA

(G (T PRO M of the DC Commuission on the Arts
Portal and Humanges® (~“DCCAH™), I hereby swear and attest as follows, under the penalty of pegury

That the follow ing individual(z) are anthorized to negotiate with DCCAH on behalf of the .-‘|.|1|1|u:.1||r

Grant Program & fiscal year — |
Title: .E
here: _
. Address: [ADDRESS |
FY26 General Operating Support or
GOS [ADDRESS ]
Phone: [PHONE ]
Emaul: |EMAIL |
2) Apphcant has, and will continue to have if the Applicant 15 awarded the grant. adequate staff and
resources to maintain adequate files and records and can and will meet all reporting requirements;
A fillable PDF copy is available at dcarts.dc.gov * * *
I GOVERMMENT OF THE
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DC COMMISSION G2 ARTS & HUMANITIES

Last page:
Complete the highlighted
areas. Title is optional.

Signature must be in ink or
a verified e-signature.

Typed-in or namesin a
sigmatune-like fort

will be rejected.

The information on this
document must match
the W9 and Grant
application.

As used herein, “anything of value™ shall not include work or services rendered pursuant to any
other valid District contract, but shall include. but not be limited to:
* Any favors, such as meals, entertainment, transportation (other than that contemplated by this
solicitation, if any or by any other contract with the District): and
e Any gift, gratuity, money. goods. equipment, services, lodging, discounts not available to the
general public, offers or promises of employment, loans or the cancellation thercof,
preferential treatment or business opportunity; and
iv) Applicant shall not, with respect to District personnel who are personally and substantially
involved in any aspect of this RFA:
e Make an offer of employment;
¢ Conduct any negotiations for employment; or

* Employ or enter into contracts of any sort; and

19) Applicant acknowledges and agrees to report to the District directly and without undue delay any
information concerning conduct which may involve:

1) Corruption, criminal activity, conflict of interest, gross mismanagement or abuse of authority: or
i) Any solicitation of money, goods, requests for future employment or benefit of thing of value, by
or on behalf of
e Any government employee, government officer or public official;
* Any cmployee, officer, agent, contractor or subcontractor of the Applicant: or
e Any other person
for any purpose which may be related to the procurement of the RFA by the Applicant or which
may affect performance in response to the RFA in any way.

Signature of Applicant or Authorized Representative

Name Title
Address Phone
Date Email

IE

I CISTRICT OF COLUMBLA
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DC COMMISSION G2 ARTS & HUMANITIES

Important note on work sample content:

Panelists review only within the “four corners” of the application. They are not
expected to click on outside links or content. A linked website may not be seen by the

reviewers.

Websites, online articles, social media posts can be screen-shot and attached as an
image, but it is often an insufficient work sample. Submit a website only if it is an
essential part of the project.

* * W
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DC COMMISSION i ARTS & HUMANITIES

Required Uploads that support your narrative

Support Materials

* Up to three (3) internally produced items
(e.g. curricula, strategic plans, marketing materials, etc.)

e up to three (3) externally produced items
(e.g. reviews, commendations, testimonials, letters of support, etc.)

Work Samples

* See the Work Sample Addendum in the RFA to determine materials
that might best support the application.

* * W
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DC COMMISSION i ARTS & HUMANITIES

Two types of Media Uploads
for Work Samples and Support Materials

Direct Uploads Two Step Process Uploads
Into Media Library
YouTube
Vimeo Photos (.jpg)
mp4 video Documents (.pdf)

* * W
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DC COMMISSION G ARTS & HUMANITIES

Direct Uploads

Km— My Media Files

DC COMMISSION ON
THE ARTS & HUMANITIES

reload the pags

Title your work

Upload Application Attachments

L|nk direCt|y from Photos:JPG,l::fr,.j:F|Videos:l-1P4,FLV|Aud'a' MP3 !‘I]-re]re
YouTube or Vimeo — 's Is a great

tabm e place for time
E3
Please check that your codes Ord
recording isn't secret! passworas

Applicant Portal View 1-10 of 10
Action Tite Praview (Applicant)

Live Art

* ok
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DC COMMISSION G ARTS & HUMANITIES

Two-step Process Uploads

M My Closed Applications

B My Media Tibrary

[¢7]

View Application
B My Document Library
# My Awards

Provide a statement describing how the content of the work sample best represents the
applicant and/or the work supported by the request.

4

Media Viewer

Please upload your media files here

Applicants should upload work samples of Photos (JPG, PNG, GIF), Video (MP4), or Audio (MP3)
by clicking the “Attach Media From Library” button. Please see Work Sample addendum in the
grant program guidelines to find out which work sample format is appropriate for your
application. If your work sample(s) are not photo, video, or audio files, please upload it into the
Requnred Documents section below. If your work sample(s) are exclusively photo video and/or

Media File

Action

* *

*
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DC COMMISSION i ARTS & HUMANITIES

After you add your

m ate ri a IS to t h e Provide a statement describing how the content of the work sample best represents the applicant and/or the work supported by the request.
Media Library you
need to attach them
to the application!

@ Mozilla Firefox = O

O 8 htt

=,

s://fjlweb.co/prod1/portal/pSelector.jsp?act=clean&reql kg ﬁ
Media Viewer

This will open a pop- Please upload your media files here

up window e
C||Ck - the items video io filec_please upload it into the Required
you want to attach to

3 placeholder file to the Requiegd Documents section bel Upload New Media File

yo ur a p pl |Cat|o N You do not have any media files attached to this request. | Media Fiiss Ssiactor

Appiicant Portal Visw 1-10 of 10

Attach Meadia From Library

Required Documents oo Soybcich

* FO r I m ages- th ey Please upload one document for each of the available op_
. . . upload a new document and save this page {save button is Jof

Wl I | not VleW I n th e applicable, upload 3 FDF saved as "N/A” to be aliowsd to sav

order you attach. Downioaa Filisoie W-2 Form Downioad Filladle Statement of Centification

Th ey Wi | I So rt Add/Update Documents

Sourcs Documant Fiis

a I p h a betica | |y | Artist Resume/CV v [Browse...| No file selected

| Certificate of Clean Hands +

| Browsz... | No file selected.

I | DC Driver's License or ID Card v | Browse... | No file selected.

* * W
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DC COMMISSION G ARTS & HUMANITIES

To Check your uploads, go to the Media Viewer in the CAH application portal

¥
* X Request | Work Sample & Uploads
_*——_-_—-. =
O COMMISSION 38N BB Regan Spurlock
HE ARTS & HUMANITIES
r.; ! - M atig
Frovide a statement describing how and why the artistic content of the work sample best represents the
=M : applicant andlor the project. Describe how this artistic work delivers antistic excellence and achieves stated
oals.
B My M g

Media Viewer

Select or Upload Media Files to Attach

# Action Media File

e

?:r:';j ~ 1".}'\"':.)'\"':;‘ :"I e

iV e FLY n

Work Samphe 1

* * W
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DC COMMISSION G2 ARTS & HUMANITIES

For video submissions:

v

Highly edited commercial/promotional videos are NOT recommended work
samples.

Submit the highest quality video samples you can. Good lighting, stable
video, clear images, and clear sound.

For video work samples longer than five (5) minutes, direct review panelists
to the section of the video you want them to see by utilizing the embedded
timecode of the video where you want them to begin viewing:

o (e.g.5:05:00). This can be in the title: ”Video 1 work sample, time 5:03
- 9:34” or in the work sample description or in an additional uploaded
document.

* * W
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DC COMMISSION G ARTS & HUMANITIES

For audio submissions:

v" Audio files only play from start to finish. Panelists are unable to scan, rewind, or
skip through uploaded audio files. For best results, edit the audio clip to feature
exactly what you want the panelist to review.

v" You can use the video options for audio files — the Vimeo and YouTube comes with
much more viewing flexibility.

v For audio submissions with visual components, consider submitting as a video clip
instead.

* * *
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DC COMMISSION i ARTS & HUMANITIES

Screenshots, screen capture for on-line content:

* There are keyboard shortcuts on PCs, Mac and Chromebooks for taking a screenshot.
Save the screenshot as a PDF or JPEG.

* The Snip and Sketch app is another option for capturing online content.
 Download any online reviews, articles or programs and save as a PDF.

* ok
I GCVERMMENT OF THE
B CISTRICT OF COLUMBLA




< **

- — ————

DC COMMISSION i ARTS & HUMANITIES

CAH Grant Manager Tips

v/ Statement of Certification: Do fill out a new statement for each grant application.
(don’t reuse old file from a prior grant application)

v'  E-signature: investigate available tools for your organization. DocuSign, Adobe, and
others have free tools.

v' Certificate of Insurance: ask your grant manager for a sample of the Acord form that
includes the necessary language and placement required by the District of Columbia.
You can send it to your insurance representative to demonstrate exactly what you
need.

v Certificate of Clean Hands: your grant manager is required to check your
organization’s status multiple times during the grant cycle. Please contact the Office
of Taxation and Revenue (MyTax.dc.gov) if your status comes up “non-compliant.”

v' PDFs: upload documents as PDFs. There are scanning apps, and the Notes App on

iPhones allows you to scan and save images as PDFs. There are free online tools for
converting JPEGs and other files types to PDFs

* * W

I GCVERMMENT OF THE
B CISTRICT OF COLUMBLA
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QUESTIONS

* * W
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DC COMMISSION G ARTS & HUMANITIES

Dates Time
March 14 2:00pm-3:00pm
2025 Online Live Chats P 2:00pm-3:00pm
2 March 28 2:00pm-3:00pm
with i P
April 4 2:00pm-3:00pm
CAH Grants Specialists
April 11 2:00pm-3:00pm
https:/ [dcarts.dc.gov/node/1115831
April 18 2:00pm-3:00pm

https://dcarts.dc.gov/page/live-chat-dccah-grants-specialist

* * W
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Dates Time
March 12 11:00am-1:00pm
New This Year
March 19 11:00am-1:00pm
In Person Chats with Grants
Management Specialists March 26 11:00am-1:00pm
At our offices at 200 | St SE April 2 11:00am-1:00pm
Closest Metro
April 9 11:00am-1:00pm
Green Line: Navy Yard (DOT Exit)
April 16 OFFICES CLOSED
Blue/Orange/Silver: Capitol South

RSVP via Eventbrite preferred

* * W
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DC COMMISSION G ARTS & HUMANITIES

CAH Needs Grant Panelists

Grant panelists will be responsible for the following tasks:
e Attend virtual training or view training video — about 60-90 minutes of material.

e Review assigned applications, work samples, and evaluations thoroughly prior to attending the
panel meeting.

e Make objective assessments based on funding policies, grant guidelines, and application
evaluation criteria; decisions should free of bias and not self-serving.

e Attend a day-long virtual panel meeting to review and rescore all assigned applications.

CAH maintains a database to help identify and select panelists. Panelist applicant information is
used only for statistical and diversity inclusion purposes and is not shared with any third parties.
Inclusion in this database does not guarantee selection for panel service.

* * W
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DC COMMISSION G2 ARTS & HUMANITIES

PANEL PROCESS TIMELINE

APPLY TOBE A RECEIVE PANEUIST ATTEND VIRTUAL REVIEW ATTEND PICKuUP
PANELIST INVITATION PANIL ORIENTATION APPUCATIONS VIRTUAL PANTL GIFYT CARD

D ®PD

Selected panelists should have expertise through involvement in the arts and humanities. This includes, but is
not limited to: artists, arts administrators, arts educators, gallery professionals, curators, & art critics.

Time Commitment:
Those selected to serve on a review panel will have 3 to 4 weeks to review a maximum of 25 to 30

applications. CAH estimates that pre-panel review of applications takes roughly 20-30 hours before the day of
the panel.

Review panel meetings generally last 4 -7 hours with breaks and currently take place online via video
conference software unless otherwise noted.

Panelists are appointed to one panel per year for a maximum of three consecutive years.

Compensation:
Panelists will be issued a $250 gift card.

* * W
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DC COMMISSION G2 ARTS & HUMANITIES

CAH Staff Contacts

Terrell Johnson, Senior Grants Officer
terrell.johnson@dc.gov

Kerry Kaleba, Grant Manager
kerry.kaleba@dc.gov

Office Hours
Monday-Friday, 9 am to 5:30 pm

200 | (Eye) Street SE, Suite 1400
Washington, DC 20003
dcarts.dc.gov

Front desk: (202) 724-5613

* * W
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DC COMMISSION G2 ARTS & HUMANITIES

Thank you for joining us today!

Please check your email for a follow-up survey.
Your input helps us improve our workshops.

* * W
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DC COMMISSION ON
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THE ARTS & HUMANITIES
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